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INDOOR ENVIRONMENT TECHNICIAN'S
(IET) LIBRARY

Our IET library offers the books that help you learn what you need to master any HVAC
job situation and insure your HVAC success.

Easy-to-understand

No technical jargon

Problem solving tips

Job-based training

HVAC principles and short cuts
Review items and answers
Supervisor's Guides (4 titles)

Leo Meyer, IET library author, is a top HVAC expert and former sheet
metal journeyman who has written over 50 books for the HVAC
industry, including the apprentice books for the Sheet Metal Union
training fund for thirty years. Former Dean of Occupational Programs
and HVAC instructor. He has always been interested in sharing what he
has learned and taking complex topics and making them easily
understood.

The IET library series now has GREEN books

Prices are subject to change



Airflow in Ducts

By Leo A. Meyer

122 Pages, 6 x 9 softcover

ISBN 978-0-88069-018-8

$38 plus CA tax and shipping

Supervisor's Guide $15 plus CA tax and shipping
On CD $31

Understand how airflow works. Practical explanations you can use on the job, covering
static pressure, velocity pressure, total pressure, dynamic loss and friction losses. Learn
how duct sizes and fittings affect airflow. Easy-to-use equations.

Airflow in Ducts PowerPoint Presentation

By Leo A. Meyer

62 Pages, 8.5 x 11 binder

ISBN 978-0-88069-047-8

$45 plus CA tax and shipping

$65 plus CA tax and shipping — Comes with Airflow in Ducts book

This PowerPoint presentation has eight separate lesson packages that let you give a very
effective, easy-to-understand program on airflow in ducts. The accompanying binder for
the instructor helps you make your students active participants in learning, not just
passive observers. It includes:
e Instructor notes for each PowerPoint slide, with items to discuss and
questions and problems for students. Answers are included.
e Reproducible Review for each lesson that can be used as group exercise
or a test.
e Answers to the Review items. Where calculations are required, the
complete calculation is included for reference.
e Reproducible handouts with reference material for some lessons.
e Reproducible list of equations used in the presentation for student
reference.

The Green Energy Management Book
By Leo A. Meyer

178 Pages, 6 x 9 softcover

ISBN 978-0-88069-053-9

$38 plus CA tax and shipping

Use this easy-to-use guide to become a specialist in the green movement. Learn how to
market and sell services, conduct Walk-through Surveys and Energy Audits, master
energy bills, calculate savings, and win retrofit work. Valuable work samples included.

Energy Audit Checklists (reproducible)
Nine, 8.5 x 11 pages, $7.99



Troubleshooting Tips for
Servicing Refrigeration Systems
By Joe Marchese with Leo A. Meyer
118 Pages, 6 x 9 softcover

ISBN 978-0-88069-055-3

$38 plus CA tax and shipping

This book gives you the troubleshooting tips you need to know to efficiently service,
maintain, and repair refrigeration systems. Covers compressors, system components,
metering devices, instruments, piping and tubing, refrigerants and oil, ice machines, and
servicing.

Green Tips for

Building Maintenance Engineers
By Robert Boyll

154 Pages, 6 x 9 softcover

ISBN 978-0-88069-057-7

$38 plus CA tax and shipping
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Energy saving tips you need to operate commercial or institutional buildings efficiently.
Energy saving tips include pumps, motors, boilers, chillers, HVAC system, lighting
system, exhaust fans, elevators, parking garage and more.

Variable Air Volume Systems

By Leo A. Meyer

94 Pages, 6 x 9 softcover

ISBN 978-0-88069-021-8

$38 plus CA tax and shipping

Supervisor's Guide $15 plus CA tax and shipping

Simple explanations for understanding how VAV systems work. The seven different
VAV systems widely used in commercial buildings—cooling-only, reheat, fan-powered,
induction, bypass, dual duct, and changeover-bypass. Covers abbreviations and symbols.

THE BEST
Layout for Duct Fittings DUCT
By Leo A. Meyer LAYOUT
112 Pages, 6 x 9 wir-o softcover BOOK
AVAILABLE

ISBN 978-0-88069-028-7
$38 plus CA tax and shipping

Master any situation with principles and shortcuts few techs know for laying out the
patterns for all the common rectangular and round duct fittings and transitions. Easy-to-
understand, step-by-step instructions from an experienced layout man.



Practice Projects for Layout for Duct Fittings
By Leo A. Meyer

40 Pages, 8.5 x 11

ISBN 978-0-88069-033-1

$30 plus CA tax and shipping

Companion workbook for Layout for Duct Fittings. Reproducible projects for individual
or class use. 23 practice projects in shop ticket form provide valuable professional
exercises. The completed patterns are included.

Safety for the Indoor Environment Technician
By Leo A. Meyer

110 Pages, 6 x 9 softcover

ISBN 978-0-88069-024-9

$38 plus CA tax and shipping

How to avoid personal injury and costly accidents. Use this important book as a
foundation for your OSHA-required shop safety program, and as a reference, reminder
and guide. Covers safety with electrical equipment, fans, piping, sheet metal,
construction, ladders, hoisting, hazardous materials, and more. Safety checklist included.

Indoor Air Quality

By John Berggren. Edited by Leo Meyer
116 Page, 6 x 9 softcover

$38 plus CA tax and shipping

How to make an IAQ survey. Air contaminants and IAQ problems in the HVAC system.
Finding solutions to air quality problems. Forms and checklists for HVAC system
evaluation.

Fans and V-belt Drives

By Leo A. Meyer

129 pages, 6 x 9 softcover
ISBN 978-0-88069-026-3
$38 plus CA tax and shipping

Practical knowledge for fans and V-belts. Learn to easily calculate fan speed to get the
CFM you want. How to change V-belts properly and safely. Fan problems and
maintenance. Pitch diameter, nominal length, pitch length, and belt horsepower.



HVAC Technician's Handbook

By Leo A. Meyer112 Pages, 6 x 9 softcover
ISBN 978-0-88069-031-7

$38 plus CA tax and shipping
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Handy reference for hydronics, airflow, heat transfer, and electrical systems/motors.
Rules of thumb to determine if systems and components are operating in a safe range.
Identifies sources of problems. Values and conversions. For everyone in HVAC industry.

Basics of Electricity

By Leo A. Meyer ﬂ m
¥

105 Pages, 6 x 9 softcover ﬁ

ISBN 978-0-88069-016-4 w
$38 plus CA tax and shipping gt
Supervisor's Guide $15 plus CA tax and shipping

On CD $31

Practical electricity as applied to HVAC work. Easy-to-understand explanations with no
involved equations. Covers AC/DC circuits, magnetism, series and parallel circuits,
reactance, capacitors and capacitive reactance, power factor, electrical work,
transformers, and safety.
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Instruments for HVAC Work
By Leo A. Meyer

96 Pages, 6 x 9 softcover

ISBN 978-0-88069-030-0

$38 plus CA tax and shipping

Care and use of instruments commonly used in the HVAC industry. Covers typical makes
and models every technician should be familiar with.

Math for the Technician

By Leo A. Meyer

155 Pages, 6 x 9 softcover

ISBN 978-0-88069-019-5

$38 plus CA tax and shipping

Supervisor's Guide $15 plus CA tax and shipping

No-hassle math for HVAC. If you found math difficult, we make it easy. Only the math
you need on the job. Measurement, fractions and decimals, squares, cubes and roots, ratio
and proportion, area, volume, angles and triangles.



HVAC Security and Safety for Vulnerability Assessment
By Leo A. Meyer

96 Pages, 6 x 9 softcover

ISBN 978-0-88069-032-4

$38 plus CA tax and shipping

Make your HVAC system as secure and safe as possible by identifying high-risk areas in
your building. Conduct a vulnerability assessment of any building's HVAC system and
evaluate retrofit possibilities. Covers contaminants, blackouts, terrorism, and more.

-
Careers in the HVAC Industry , 4
By Leo A. Meyer F ——
112 Pages, 6 x 9 softcover Ii % ©
ISBN 978-0-88069-034-8 o NPCL
$38 plus CA tax and shipping s\ \\, \t

An additional 20,000 technicians and installers are needed each year to work in the multi-
billion dollar HVAC industry. A guide to planning your HVAC career, understanding the
wide range of great-paying opportunities.

Refrigeration for HVAC Technicians
By Leo A. Meyer

88 Pages, 6 x 9 softcover

ISBN 978-0-88069-035-5

$38 plus CA tax and shipping

How refrigeration works and how it fits into HVAC systems. For HVAC techs, building
operators and sheet metal workers. The basic principles of refrigeration, chillers and
compressors, and refrigeration components. Tips for spotting sources of problems.

Control System Basics for
HVAC Technicians

By Leo A Meyer

88 Pages, 6 x 9 softcover
ISBN 978-0-88069-036-2
$38 plus CA tax and shipping
On CD $31

The only book that gives you the basic principles of HVAC automatic control systems.
Explains how three basic subsystems form any control systems, and shows how these
subsystems use four basic components. This book uses pneumatic control systems to give
you an understanding of any HVAC control system. It provides the knowledge that
makes direct digital controls easy to understand. A companion book, Digital Controls for
HVAC Technicians is now out. Includes a English-Spanish glossary.



Tips for Residential HVAC
Installation

By Larry Gardner with Leo A Meyer
96 Pages, 6 x 9 softcover

ISBN 978-0-88069-039-3

$38 plus CA tax and shipping

On CD $31

Invaluable tips on installing duct, panning, hangers and supports, takeoffs and
connections, field modifying duct, and using drive cleats

Digital Controls for HVAC Technicians
By Leo A Meyer

102 Pages, 6 x 9 softcover, full color
ISBN 978-0-88069-048-5

$38 plus CA tax and shipping

On CD $31

The easy way to understand how DDC works with HVAC systems and the DDC savvy
you need to master new methods for troubleshooting and maintaining HVAC systems.

Boosts your career possibilities—painlessly builds on your mechanical knowledge and
understanding of HVAC systems. Step-by-step troubleshooting chapter.

HVAC Spanish

By LAMA Books

88 Pages, 3.5 x 3.5 softcover pocket size
ISBN 978-0-88069-040-9

$6 plus CA tax and shipping

HVAC
SPANISH

English to Spanish and Spanish to English.

This pocket size book assures easy communication with spanish speaking people. The
book contains 85 pages and over 1300 commonly used HVAC and HVAC/R terms,
including safety phrases. Terms are translated from English to Spanish and from Spanish
to English. This easy on-the-job reference will help any employer more thoroughly train
workers, increasing employee morale and productivity, reducing callbacks, and
preventing job site injuries.



Plumbing Spanish FLUMBINS
By LAMA Books @
148 Pages, 3.5 x 3.5 softcover pocket size
ISBN 978-0-88069-042-3

$6 plus CA tax and shipping

English to Spanish and Spanish to English.

This pocket size book assures easy communication with spanish speaking people. The
book contains 148 pages and over 1800 commonly used Plumbing terms, including
safety phrases. Terms are translated from English to Spanish and from Spanish to
English. This easy on-the-job reference will help any employer more thoroughly train
workers, increasing employee morale and productivity, reducing callbacks, and
preventing job site injuries.

Refrigeration Spanish N
By LAMA Books (e )
148 Pages, 3.5 x 3.5 softcover pocket size -
ISBN 978-0-88069-042-3

$6 plus CA tax and shipping

English to Spanish and Spanish to English.

This pocket size book assures easy communication with spanish speaking people. The
book contains 148 pages and over 1800 commonly used Plumbing terms, including
safety phrases. Terms are translated from English to Spanish and from Spanish to
English. This easy on-the-job reference will help any employer more thoroughly train
workers, increasing employee morale and productivity, reducing callbacks, and
preventing job site injuries.

OTHER HVAC and HVACR BOOKS

We carry over 150 titles personally reviewed by Leo A. Meyer on our website.
Here are three of our best sellers.

Sheet Metal OVER 100,000
By Leo A. Meyer COPIES SOLD!
357 pages

ISBN 0-914626-11-6
$56 plus CA tax and shipping

This updated edition of a classic textbook provides an introduction to the
fundamentals of layout, cutting, forming, and fabrication of sheet metal. It can serve
as a useful training tool and reference for students, apprentices, and technicians in
the trade. While the tools and technology in the sheet metal trade continue to
evolve, basic principles that are fundamental to working with sheet metal remain.
Sheet Metal presents basic metalworking principles and builds on this knowledge
throughout the book.



Management Tools and Systems for the
Building Engineer/Maintenance Supervisor
By Robert Boyll

78 Pages, 8.5 x 11 wir-0 softcover

ISBN 978-0-88069-027-0

$26 plus CA tax and shipping

How to organize and manage procedures and work for building maintenance. Includes
many checklists and maintenance schedules. Risk management preventive measures.
How to analyze utility data. Maintaining good tenant relations. Trouble-shooting
temperature complaints.

Doolin's Trouble Shooters Bible
By J. H. Doolin

304 pages, 8.5 x 11 hardcover

ISBN 0-914626-11-6

$71 plus CA tax and shipping
ALSO AVAILABLE IN SPANISH

A standard for the industry. Refrigeration for service technicians. Home and commercial
systems--central equipment, home AC, auto AC, home refrigerators, heat pumps, ice
machines, refrigerant recovery, and more.

PRICES FOR THE FOLLOW LIST OF BOOKS CAN BE FOUND ON OUR
WEBSITE www.lamabooks.com

Air Conditioning
Air Conditioning Principles and Systems
Air Conditioning and Refrigeration Troubleshooting
Air Conditioning Systems: Principles, Equipment, & Service
Air Conditioning and Mechanical Trades Preparing for Contractor’s License Exam
Air Conditioning and Refrigeration Systems (CD)
Airside System Analysis
Answerman Principles of Air Conditioning
ASHRAE Handbook—Fundamentals (CD)
ASHRAE Handbook—HVAC Applications (CD)
DeWalt HVAC Professional Reference
DeWalt HVAC Electrical Professional Reference
Ductulator
Electricity for Refrigeration, Heating & A/C
Forced Hot Air Furnaces—Troubleshooting and Repair
Handbook of Air Conditioning Heating and Ventilation
Heating and Cooling Essentials




HVAC Equations, Data, and Rules of Thumb

HVAC Heating, Ventilating, and Air Conditioning

HVAC Heating, Ventilating, and Air Conditioning Answer Key
HVAC Heating, Ventilating, and Air Conditioning Workbook
HVAC Instant Answers

HVAC Pump Handbook

HVAC Simplified

Modern Refrigeration and Air Conditioning

Principles of HVAC

Principles of HVAC Solutions Manual

Refrigeration & Air Conditioning, An Introduction to HVAC/R
Residential Construction Academy HVAC

Troubleshooting and Servicing Modern A/C and Refrigeration Systems
Universal R410 Safety and Training

Certification and Licensing Exams

Air Conditioning and Mechanical Trades Preparing for the Contractor's License
Examination

DeWalt HVAC Technician Certification Exam Guide

Electricity, Electronics, and Control Systems

EPA Certification Exam Preparatory Manual

HVAC Licensing and Study Guide

NATE Prep for CORE Test (CD)

NATE Test Prep for A/C and Heat Pumps

Refrigeration Transition & Recovery Certification Program Manual for
Technicians

Technician Certification for Refrigerants

Understanding Psychrometrics

Universal R-410A Safety and Training

Universal R-410A Safety and Training CD

Control Systems
Electricity, Electronics, & Control Systems
Fundamentals of HVAC Direct Digital Control—Practical Applications and
Design
HVAC Control Systems
HVAC Control Systems Workbook
HVAC Control System Answer Key
HVAC Simplified
HVAC/R Terminology, A Quick Reference Guide
Understanding Psychrometrics

Construction
Contractor’s Survival Guide
DeWalt Plumbing Code Reference
Green Applications for Residential Construction
Masonry Brick and Block Construction
Residential Construction Academy: Basic Principles for Construction
Residential Construction Academy: Carpentry
Residential Construction Academy: Electrical Principles
Residential Construction Academy: HVAC
Residential Construction Academy: Masonry Brick and Block Construction
Residential Construction Academy: Plumbing



Electricity
Answerman Electricity for HYVACR

DeWalt Electrical Professional Reference

DeWalt Electrisica

DeWalt Lighting & Maintenance Professional Reference
Electricity and Controls for HVAC/R

Electricity and Electronics for HVAC

Electricity, Electronics, and Control Systems

Electricity for Refrigeration, Heating & A/C

Electro Mechanical and Electronic Controls for HVAC/R
HVACR Electrical Systems (CD)

Residential Construction Academy: Electrical Principles
Troubleshooting & Servicing Electrical Systems
Understanding Electricity & Wiring Diagrams

Fibrous Glass
Cleaning Fibrous Glass Insulated Duct System
Duct Board Fabrication Concepts
Fibrous Glass Duct Construction Standards
Fibrous Glass Duct Liner Standards
Fibrous Glass Residential Duct Construction Standards

Furnaces and Oil Burners
Forced Hot Air Furnaces—Troubleshooting and Repair
Heating Boiler Operator’s Manual
Medium and High Efficiency Gas Furnaces
Residential Oil Burners

Green Energy Management
ASHRAE Green Guide
Build Operator
Energy Reduction Through Improved Maintenance Practices
Green Applications for Residential Construction
Residential Construction Academy: Facilities Maintenance

Heat Pumps
Heat Pumps

Heat Pumps: Theory and Service
Heat Pump Technology
Troubleshooting & Servicing Heat Pump Systems

Hydronics and Pumps
2006 National Plumbing and HVAC Estimator
HVAC Pump Handbook
Low Pressure Boilers
Modern Hydronic Heating: For Residential & Light Commercial Buildings
Radiant Basics
Radiant Precision-Advance Design and Control




Indoor Air Quality
Carbon Monoxide—A Clear & Present Danger
Ilustrated Mold Handbook
Indoor Air Quality

Maintenance
DeWalt Lighting & Maintenance Professional Reference
Energy Reduction Through Improved Maintenance Practices
Facilities Maintenance
Industrial Maintenance
Industrial Maintenance Workbook
Industrial Maintenance Answer Key
Industrial Mechanics
Industrial Mechanics Workbook
Industrial Mechanics Answer Key
Management Tools & Systems for Building Maintenance Engineers

Math
HVAC Equations, Data, and Rules of Thumb
Practical Problems in Mathematics for Heating and Cooling Technicians

Miscellaneous
Building Service Pocket Book
Industrial Mechanics
Industrial Mechanics Workbook
Industrial Mechanics Answer Key

Plumbing
2011 National Plumbing & HVAC Estimator

Basic Plumbing with Illustrations

DeWalt Plumbing Professional Reference
Illustrated Guide International Plumbing & Fuel Gas Codes
Job Practice Manual, Modern Plumbing

Low Pressure Boilers

Low Pressure Boilers Workbook

Low Pressure Boilers Answer Key

Modern Plumbing

Planning Drain, Waste & Systems

Plumber’s Handbook

Plumber’s Licensing Study Guide

Plumbing 101

Plumbing 201

Plumbing 301

Plumbing 401

Plumbing Design and Installation

Plumbing Design and Installation Resource Guide
Plumbing Design and Installation Workbook
Plumbing Design and Installation Answer Key
Plumbing Instant Answers

Radiant Basic-A Basic Course for Radiant Panel
Radiant Precision-Advance Design and Control
Residential Construction Academy: Plumbing



Refrigeration
Air Conditioning and Refrigeration Troubleshooting

ASHRAE Safety Standard for Refrigeration Systems

Basic Refrigeration & Charging Procedures

Basic Refrigeration & Charging Procedures CD

Commercial Refrigeration for Air Conditioning

Compression Systems

Electricity for Refrigeration, Heating & A/C

Fundamental Refrigeration

Modern Refrigeration and Air Conditioning

Refrigeration Equipment

Refrigerant Transition & Recovery Certification Program Manual for Technicians

Refrigeration & Air Conditioning, An Introduction to HVAC/R

Troubleshooting & Servicing Modern Air Conditioning and Refrigeration
Systems

Universal R-410A Safety and Training

Universal R-410A Safety and Training CD

Residential
Forced Hot Air Furnaces—Troubleshooting and Repair
Masonry Brick and Block Construction
Medium and High Efficiency Gas Furnaces
Residential Construction Academy: Carpentry
Residential Construction Academy: HVAC
Residential Oil Burners

Safety
Asbestos Roofing Safety DVD set (Eng/Sp)

Asphalt Fumes and Other Proposition 65 Exposures (DVD) (Eng/Sp)
Asphalt Fumes Exposure DVD set (Eng/Sp)

Driver Safety: Keep Your Edge DVD set (Eng/Sp)

Electrical Safety: Nighttime Safety and Sheet Metal (DVD) (Eng/Sp)
Fall Protection: It’s About Time (DVD) (Eng/Sp)

Fire Safety, Hot Times (DVD) (Eng/Sp)

Hazard Communication, Personal Protective Equipment (DVD) (Eng/Sp)
Safety Awareness, Jobsite Safety and Water Damage (DVD) (Eng/Sp)
Safety for the Indoor Environment Technician

Scaffold Safety DVD Set (DVD) (Eng/Sp)

Steep Slope Roofing Safety (DVD) (Eng/Sp)

Universal R-410A Safety and Training

Universal R-410A Safety and Training (CD)

Sheet Metal Work
Layout for Duct Fittings
Sheet Metal
Sheet Metal Answer Key




Software
Elite’s RHVAC
Elite’s CHVAC 2 Zone
Elite’s CHVAC 10 Zone
Elite’s CHVAC 50 Zone
Elite’s CHVAC 100 Zone
Elite’s CHVAC Unlimited Zones
Elite’s Energy Audit w/o Appliances
Elite’s Energy Audit with Appliances
Elite’s Energy Audit with Appliances & Disaggregation
Elite’s Drawing Board
Elite’s Manual D Ductsize
Elite’s Proprosal Maker
Elite’s Gas Vent
Elite’s IAQ Tools
Elite’s H-Tools
Elite’s PsyChart

Spanish Language
Asbestos Roofing Safety DVD set (Eng/Sp)
Asphalt Fumes and Other Proposition 65 Exposures (DVD) (Eng/Sp)
Asphalt Fumes Exposure DVD set (Eng/Sp)
Construction Spanish
DeWalt Electricista Referencia Professional
Driver Safety: Keep Your Edge DVD set (Eng/Sp)
Electrical Safety: Nighttime Safety and Sheet Metal (DVD) (Eng/Sp)
Fall Protection: It’s About Time (DVD) (Eng/Sp)
Fire Safety, Hot Times (DVD) (Eng/Sp)
Hazard Communication, Personal Protective Equipment (DVD) (Eng/Sp)
HVAC Spanish
La Biblia Doolin para el Tenico Reparador
Manual Preparatorio para Seccion 608
Plumbing Spanish
Refrigeration Spanish
Safety Awareness, Jobsite Safety and Water Damage (DVD) (Eng/Sp)
Scaffold Safety DVD Set (DVD) (Eng/Sp)
Steep Slope Roofing Safety (DVD) (Eng/Sp)
Tecnologia de Refrigeracion

Standards and Reference
ASHRAE Green Guide
ASHRAE Safety Standard for Refrigeration Systems
ASHRAE Standards 15-2004
ASHRAE Standards 62-1-2004
ASHRAE Standards Ventilation for Acceptable IAQ
ASHRAE Handbook—Fundamentals
ASHRAE Handbook—HVAC Applications
ASHRAE Terminology of HVAC & R
Contractor’s Survival Guide
DeWalt Electrical Professional Reference
DeWalt HVAC Professional Reference




DeWalt Lighting and Maintenance Reference

Fibrous Glass Duct Construction Standards

Fibrous Glass Duct Liner Standards

Fibrous Glass Residential Duct Construction Standards
HVAC Equations, Data, and Rules of Thumb
HVAC/R Terminology, A Quick Reference Guide

Troubleshooting
Air Conditioning and Refrigeration Troubleshooting
Airside System Analysis
Forced Hot Air Furnaces—Troubleshooting and Repair
Residential Construction Academy HVAC
System Diagnostics and Troubleshooting Procedures
Troubleshooting & Servicing Heat Pump Systems
Troubleshooting & Servicing HVAC/R Electrical Systems
Troubleshooting & Servicing Modern Air Conditioning and Refrigeration System
Troubleshooting Tips for Servicing Refrigeration Systems

OTHER LAMA BOOKS

Teach! The Art of Teaching Adults
Leo A. Meyer

$16.95 plus CA tax and shipping

124 pages

ISBN 978-0-88069-037-9

7 x 9 softcover
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Packed with proven insights and advice from a master teacher, this handbook enables
instructors at all levels to successfully teach any subject to adults.

Valuable tips for teaching practical subjects to adults. Easy-to-understand principles for
a variety of teaching situations—one-on-one, tailgate sessions, project meetings,
apprentice classes, vocational and occupational programs, in-service training. A master
teacher shares practical teaching techniques.

Seminars! How to Run Successful Seminars
Leo A. Meyer

$10 plus CA tax and shipping

97 Pages

ISBN 978-0-88069-029-4

7 x 9 softcover

For anyone who has to give a seminar or workshop. Making effective presentations that
capture your audience. Organizing the hundreds of details so that the seminar goes
smoothly. Setting realistic goals and objectives. Teaching your information. Using visual
media effectively. Evaluating your seminar so that you can improve it the next time



2011-2013 Occupational Programs in Due
California Community Colleges September
$35.00 plus CA tax and shipping 2011

192 pages

8.5 x 11 soft cover
ISBN 978-0-88069-038-6

This valuable directory identifies over 5,000 occupational classes in the 109 California
Community Colleges. For students or employed adults seeking to upgrade their skills or
earn a certificate or associate degree. An excellent reference for students, teachers,
counselors, administrators, libraries, vocational advisors and career centers.

THE READING PROGRAM &ort,
Books A to G e

By Amy Awtrey and Carol Markos

$12 each book, plus CA tax and shipping
8.5 x 11 soft cover

ISBN for set 978-0-88069-007-2

Seven workbooks move in careful steps from basic skills to the most sophisticated skills.
Choose the books you or your students need. For classroom, lab, or individual use.
Students can work on their own, because each lesson has an exercise with answers in
the back, so students can see if they need more study. Teachers can keep track of
progress because they can give a checkpoint test at two or three points in the book, and
a final test when the student has finished the book. Alternate versions of all tests and
checkpoints are available.

Book A: Word Patterns

Covers syllables, vowel sounds, consonant sounds,
blends, suffixes, and special patterns. All word
lists are reproduced on tape so students can hear
and repeat the words.

ISBN 978-0-88069-000-3

Book B: Vocabulary

Teaches skills needed to increase vocabulary.
Context clues, dictionary skills, roots, prefixes.
ISBN 978-0-88069-001-0

Book C: Sentence Structure

Shows how words are grouped into units.
Basic sentence, compound units, compound
sentences, phrases, clauses, introductory units,
complex patterns.

ISBN 978-0-88069-002-7




Book D: Signals

How punctuation affects meaning. Reading for
detail—charts, graphs, visual aids, following directions.
ISBN 978-0-88069-003-4

Book E: Relationships

Understanding paragraph structure and how
ideas in a paragraph are related. Main idea,
coordination, subordination, comparison,
classification, and more.

ISBN 978-0-88069-004-1

Book F: Essay Structure THEEEEILE
Recognizing the structure of an essay. Major B
points, supporting points, transitions, inductive essay.
ISBN 987-0-88069-005-8

Book G: Critical Reading

Understanding figures of speech. Interpreting
connotation and tone. Inferring character.
Distinguishing fact and opinion. Judging what you read.

ISBN 978-0-88069-006-5 @

Tests and Checkpoints for the Reading Program

$15.

Teacher material—52 reproducible tests and checkpoints. Alternate versions of each.
Introduction with suggestion on how to use the materials.

ISBN 978-0-88069-013-3

CDs for Book A

$35.

2 CDs give pronunciation of words with pause to allow students to repeat correct
pronunciation. Especially useful for English learners.

DISCOUNTS AVAILABLE
Prices subject to change



